FREE STATE PROVINCE

FREE STATE PROVINCIAL GOVERNMENT
Free State Provincial Government is an equal opportunity affirmative action employer. It is our

intention to promote representativity (race, gender and disability) in the Province through the
filling of these posts and candidates whose appointment/promotion/transfer will promote
representativity will receive preference.

DEPARTMENT OF EDUCATION

HRM 41 OF 2012: VACANCY PS16 OF 2012

PROVINCIAL ADMINISTRATION: FREE STATE

DEPARTMENT OF EDUCATION

The Free State Provincial Government and Free State Department of Education are equal
opportunity, affirmative action employers

Firstly, to the candidature of excess employees who are at a level equivalent to that of the advertised
vacancy. Secondly, to the candidature of employees other than those referred to in the above
paragraph i.e. non-excess employees and excess employees at lower/ higher levels than that of the
advertised vacancy. Lastly, to the candidature of non-public servants. All applications must be
submitted on a Z.83 form, obtainable from any Public Service Department, as well as from FSDoE, or
the official website: (www.fsdoe.fs.gov.za). Applications must be accompanied by original certified,
copies of formal and informal qualifications, driver's licence (where specified), identity document and
a detailed C.V. Separate applications must be submitted for every vacancy. Itis our intention to
promote representivity (race, gender and disability) in the Department through the filling of these
posts. Candidates whose transfer/promotion/appointment will promote representivity, according to
the Departmental Employment Equity plan and targets, will receive preference. Applicants must
clearly quote the relevant reference number on application forms and on the envelope and forward
the applications to the address as indicated in the advertisement. N.B.: Please note that: Incomplete
and late applications will not be considered. Failure to comply with the procedure outlined above, will
lead to an application being rejected. Applicants are informed that applications, copies of
gualifications and CVs will not be returned; Applicants who terminated their services with voluntary
severance packages may not apply; Faxed applications will not be accepted; salary progression on
the salary scales is subject to performance assessment; The FSDoOE reserves the right not to fill
advertised positions. Applicants educational qualifications will be verified, references will be checked
and security clearance will be conducted and it is expected of candidates to be available for selection
interviews on a date, time and place determined by the Free State Department of Education.
Applicants are respectfully informed that, if no notification of appointment is received within 4 months
of the closing date, they must accept that their application had been unsuccessful. Please note: it
will be expected of short listed applicants to undertake a competency test and / or make a
presentation as requested by the interviewing panel.

Successful candidates will be vetted. This advertisement will also appear on the website of the
Department at www.fsdoe.fs.gov.za.

CLOSING DATE: 10 AUGUST 2012



http://www.fsdoe.fs.gov.za/

APPLICATIONS FOR ALL POSTS:
Director: HRA: Private Bag X 20565, Bloemfontein (Katleho Building, Ground Floor, 106
Selborne Ave)

ASSISTANT DIRECTOR: INSTITUTIONAL DEVELOPMENT, MANAGEMENT &
GOVERNANCE DIRECTORATE: RURAL EDUCATION & LEARNER SUPPORT
SUB DIRECTORATE
REF NO: PS16/2012/01

SALARY: R221 058 — R267 036 pa (Level 9)

CENTRE: Bloemfontein: Head Office

REQUIREMENTS:

3 Year Bachelor’s Degree/Diploma or equivalent qualification with applicable extensive,
supervisory experience. Valid driving license

DUTIES:

Develop and monitor the implementation of rural education policies and programmes.
Monitor hostels for compliance — menus, cleanliness etc. monitor the implementation of
learner transport. Manage and monitor the implementation of nutrition education and NSNP
in schools. Develop and monitor the implementation of policies and guidelines

ENQUIRIES:
Ms B Kitching 05175 051 447 8144

ASSISTANT DIRECTOR (PROPERTY OFFICER): INFRASTRUCTURE PLANNING, IT
AND INFORMATION SYSTEMS DIRECTORATE: INFRASTRUCTURE
SUB DIRECTORATE
REF NO: PS16/2012/02

SALARY: R 221 058.00 (Salary Level 9 to be confirmed by OSD)

CENTRE: Bloemfontein

REQUIREMENTS:

A National Diploma in the Building & Construction Environment. Knowledge of the PFMA,
PPPFA, CIDB processes. Years experience to be confirmed by Job Evaluation. Valid driving
license.

RECOMMENDATION:

Experience in implementation of Education infrastructure will be an added advantage. Good
Communication skills will be an added advantage.

DUTIES:

Needs identification and analysis at schools i.t.0. additional facilities, renovations &
maintenance (includes basic feasibility studies). Development of a district infrastructure
plan. Data collection. Liaison: SGB’s, communities, local authorities, other stakeholders.
Involve in project implementation. Assist with tender adjudication at school level. Serve on
all project reporting forums. Site inspections & quality control. Assessment and verification
of progress reports. Updating of NIEMS (National Infrastructure Education Management
System). Day-to-day maintenance. Management of term contract. Preparation of
estimates. Preparation of specifications for small specification Procurement Quality control.
Certification of invoices. Rationalisation/amalgamation of schools.
Registration/establishments of new school

ENQUIRIES:

Mr. AK Moeti, 7 (051) 404 9293

Mrs. S De Kock, 7 (051) 404 9273




ASSISTANT DIRECTOR: THABO MOFUTSANYANA DISTRICT OFFICE:
ADMINASTRATIVE, FINANCIAL & LOGISTICAL SERVICES SUB DIRECORATE:
EXPENDITURE MANAGEMENT & SCHOOL EXPENDITURE AUDIT SECTION
REFERENCE NO: PS16/2012/03

SALARY: Level 9 - R221 058 — R267 036 pa (Level 9).

CENTRE: Phuthaditjhaba

REQUIREMENTS:

B COM Degree or equivalent qualification in Audit or Accountancy with applicable extensive,
supervisory experience. Valid driving license.

RECOMMENDATIONS:

Computer Literacy — Microsoft programmes

DUTIES:

Manage and control Bas payment. Manage and control LOGIS payment. Manage and
control sectional performances of duties (PMDS). Compilation of expenditure reports

ENQURIES:
Mr MJ Motsamai 058 718 4743
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