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education

Unprarimarnt of
Cducation

FREE STATE PROVINCE

Enquiries: Mrs. H Venter
Reference no.; 541
MG: 12014

TO: DEPUTY DIRECTORS-GENERAL
CHIEF FINANCIAL OFFICER
CHIEF DIRECTORS
DIRECTORS
PRINCIPALS OF ALL SCHOOLS / INSTITUTIONS
UNIONS :

ADVERTISING OF OFFICE-BASED EDUCATOR POSTS IN THE FREE
STATE DEPARTMENT OF EDUCATION: ADVERT 2 OF 2014

Attached, please find a vacancy circular for your attention and information.

Kindly bring the contents to the attention of all personnel concerned.

,Ao{,
ENERAL: EDUCATION
DATE: : 2N

HR Administratlon Qirgcivate

Private Bag X20%65, Blacmfontaln, Y300

Katleho Building, Cnr Markgraaf and Selbourne Streets, Bloemfontein
Tel: (051) 404 4217 Fax: 086 604 6505

E-Mail: venierhi@edu.fs.gov,7a
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DEPARTMENT OF EDUCATION

HRA Circular 26 of 2014: OBE ADVERT 2 OF 2014

ADVERTISING OF VACANCIES IN THE FREE STATE DEPARTMENT OF EDUCATION

Free State Department of the Education is an equal opportunity affirmative action employer. It
is our intention to promote representativity (race, gender and disability) in the Department
through the filling of these posts and candidates whose appointment/promotion/transfer wilf
promote representativity will receive preference.

Intraduction and general measures:

Alt applications must be submitted on a Z.83 form, obtainable from any Public Service
Department, as well as from FSDoE, or the official website: (www.education.fs.qov.za).
Applications must be accompanied by orlginal certified (not be copies of certified copies),
copies of: formal and informal qualifications, valid driving licence, identity document and a
detailed C.V. Separate applications must be submitted for every vacancy.

It is our intention to promote representivity (race, gender and disability) in the Department through the
filing of these posts. Candidates whose transfer/promotion/appointment will promote representivity,
according to the Departmental Employment Equity plan and targets, will receive preference.

Applicants must clearly quote the relevant reference number and forward the applications to the
address as indicated in the advertisement., Separate applications must be submitted for every
vacancy. Applicants are requested to complete the Z83 form properly and in full.

* N.B.: Please note that: Incomplete and Iate applications will not be considered (applications received
after the closing date and those that do not comply with these instructions will not be considered).
The onus is on the applicants to ensure that their applications are posted or hand delivered timeously.
Failure to comply with the procedure outlined above, will lead to an application being rejected.
Applicants are informed that applications, copies of qualifications and CVs will not be returned; Faxed
applications will not be accepted; Salary progression on the salary scales is subject to performance
assessment, The FSDoE reserves the right not to fill advertised positions: and references will be

checked.

Please forward your application, guoting_ the relevant reference number on_vyour Z83
application as well as on the envelope: The Director;: Human Resource Administration,
Department of Education, Private Bag X20565, Bloemfontein 9300 (Katleho Buijlding, Ground

Floor — Box at Security).

NOTE: It is expected of candidates to be available for selection interviews on a date, time and place
determined by the Free State Department of Education,

Applicants are respectfully informed that, if no notification of appointment is received within 4 months
of the closing date, they must accept that their application had been unsuccessful. This advertisement
will also appear on the website of the Departiment at www.education.fs.qov.za.

CLOSING DATE FOR APPLICATIONS: 27 November 2014 @ 16h00
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CHIEF EDUCATION SPECIALIST (CES): UNIT HEAD FOR HIV AND AIDS LIFE SKILLS EDUCATION:
HIV AND AIDS EDUCATION PROGRAMS, INCLUSIVE AND SPECIAL NEEDS EDUCATION DIRECTORATE:
HIV AND AIDS LIFE SKILLS EDUCATION SUB-DIRECTORATE: POST LEVEL &: 1 POST: REF NO: ORE 212014/1

SALARY: All-inclusive Middle Manager's remuneration package of R657 879 per annum to be restructured according to the
individual's personal needs (Salary Level 12) .

CENTRE: Provincial Head Office, Bloemfontein. HIV and AIDS Education Pragrams, Inclusive and Speclal Needs Education
Directorate

REQUIREMENTS:

Minimum Requirements: A recognised three or four year qualification, which must include appropriate training as an
educatar, plus 9 years appropriate and relevant experience.

Further Requirements: A recognised Bachelor's Degree or equivalent qualification and a relevant teaching qualification. At
least 3 years proven managerial experience in education. Sound knowledge of the HIV and Aids Pandemic. Knowledge
and understanding of ali National and Provincial policies related ta HIV and AIDS. Krtwledge of Care and Support for
infacted and affected people by HIV and AIDS, other illnesses and children in distress. Knowledge of Community Heaith,
Sexuality and Life Skills Education. Knowledge of the Integrated School Health Programme (ISHP). Sound knowledge and
understanding of the HIV and AIDS Conditional Grant Framework, Business plan development, Division of Revenue Act
(DoRA) and compliance thereof. Experience in Financial Budgeting, Management, Monitoring and Reporting to both
Frovincial and National Departrments. Expatience and Knowiedge in the Management, Preparation and Presenting
evidence for auditing purposes. A thorough understanding of the Purpose, Principles, Aims and Teaching Methodologies
underpinning CAPS, especially Life Orientation as a subject. Experience and knowledge in the Management and
Development of Education Suppart Programmes and Care and Support for Teaching and Learning programmes. Computer
literacy, especially in respect of report writing and presentation packages. Excellent written and verbal communication and
interpersonal relationship skills, Excellent facilitation and presentation skills. An initiater, able to work under pressure in
both a team and as an individual, meets tight deadlines and travel tong distancas, As travelling is required, a valid driver's
licence is essential,

DUTIES:

The overall strategic and operational management of the HIV and AIDS Life Skills Education Unit including planning,
budgeting and delivery of activities,

Leadership in management, planning and support functions.

Management and devetopment of the HIV and AIDS Life Skills Education Conditional Grant Business Plan.

Managemant, coordination and implementation of the HIV and AIDS Life Skills Education programmes in accordance with
the Approved Business Plan, stipulations of the Conditional Grant Framework and Campliance with Division of Revenue Act
{DoRA).

Ensuring efficient and sound financial management on spending of the allocated Conditional Grant Budgst in accordance
with DoRA.

Managing the implermentation of the: Integrated School Health Programme and Activities in quintile 1 and guintile 2 primary
schools. Management and coordination of all monthly, quarterly and annual reports for approval by the provincial Head of
Department and submitting to natfonal department of education, complying with regulated timeframes.

Management, accountability and responsibility for compiling and presenting all requisite evidence for auditing.

Coordinating, monitoring and evaluation of all district HIV and AIDS Life Skills activities.

Coordinate and manage 2l personnel in the Sub-directorate.

Provide training and support to all Head Office and District HIV and AIDS Life Skills personnel.

Establish, train, suppoert, monitor and evaluate relevant institution — based structures related to the programme.

Coordinate, monitor and support the implementation of the HIV and AIDS Life Skills programme.

Coordinate and initiats INSET of educators related to HIV and AIDS Life Skills education,

Represent the depariment at national and provincial forums.

Flan, organise, present and paricipate in various workshops.

Manage, coordinate and support partnership projects related 1o HIV and AIDS Life Skills Education.

Coordinate and networking with other education districts, other sectors, non - governmental organisations and teacher
unions.

Responsibility for the proper management and utilisation of all resources allocated to the unit or post envirgnment.

PRACTICAL TEST:

Candidates must be willing to take part in a practical test as pan of the selection process,

ENQUIRIES:
Ms. BE Qwelanae, % (051) 404 8756/58
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