lf)Fpanmenl of
Education

s educatior
BID NO. E5/2019/2020; SUPPLY AND DELIVERY OF SCHOOL STATIONERY 7\@ ;&) " .
Canc, FREE STATE PROVINCE

PLEASE NOTE THAT THERE WILL BE A COMPULSORY BRIEFING SESSION (See
Par. 5 of Standard Bid Conditions)

DETAILS OF BRIEFING SESSION

BRIEFING SESSION DATE |31 MAY 2019
TIME 11:00
BID NUMBER E5/2019/2020
VENUE Education Warehouse
105 DF Malherbe Drive (Next to Army Support
Base)
Universitas
BLOEMFONTEIN

Briefing session certificates signed and stamped by the
Department will be issued during the briefing session meeting.

Please ensure that you complete and sign the briefing session
certificate and submit the original signed certificate back with
your bid documents.

Failure to submit the originally signed briefing session
certificate may invalidate your offer.

Contractor Witness 1 Witness 2 Dept of Education Witness 1 Witness 2
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY ,-,,pm
Education

FREE STATE PROVINCE

ATTACH BRIEFING
SESSION
CERTIFICATE

Contractor Witness 1 Witness 2 Dept of Education Witness 1 Witness 2
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY jf @ A oot
e FREE STATE PROVINGE

PROOF THAT TAX MATTERS ARE
IN ORDER:

ATTACH:

e VALID TAX CLEARANCE
CERTIFICATE

 PROOF OF REGISTRATION ON
CSD
PRINT OUT REPORT OF CSD
WITH PROOF OF COMPLIANT
TAX MATTERS

e TAX COMPLIANCE STATUS

Dept of Education Witness 1 Witness 2
42 000cc42
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

ATTACH
VALID AND
CERTIFIED
BBBEE
CERTIFICATE

AND ENSURE THAT YOU COMPLETE AND SIGN THE

SBD 6.1 FORM

BIDDERS OTHER THAN EMEs/QSE’s
Submit valid and certified B-BBEE Status Level Verification Certificate issued by SANAS

bepanmenl of -
Education

FREE STATE PROVINCE

EME’s/QSE’S
Valid and certified sworn affidavit signed by the EME/QSE representative and attested by a
Commissioner of Oaths.

Failure to submit a valid and certified B-BBEE Verification Certificate from a Verification Agency
accredited by the South African Accreditation System (SANAS) or valid certified sworn affidavit (in
case of EME/QSE) will be interpreted to mean that preference points for B-BBEE status level of
contribution are not claimed and therefore no points will be allocated to the company.

Contractor Witness 1 Witness 2 Dept of Education Witness 1 Witness 2
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY J‘t ‘ﬁ; e

ATTACH:

1) CERTIFIED COPY OF
COMPANY REGISTRATION
CERTIFICATE REFLECTING
ACTIVE MEMBERS

(CK1/CK2)/TRUST DEED/PTY LTD MEMORANDUM OF
INCORPORATION/

CERTIFICATE OF INCORPORATION/ PARTNERSHIP AGREEMENT
ETC.

2)ID DOCUMENTS OF
DIRECTORS

Contractor Witness 1 Witness 2 Dept of Education Witness 1 Witness 2
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FREE STATE PROVINCE

BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

IN CASE OF JOINT
VENTURE:

ATTACH SIGNED
JOINT VENTURE
AGREEMENT
(signed by both
parties)

Contractor Witness 1 Witness 2 ) Dept of Education Witness 1 Witness 2
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

FUNCTIONALITY

ATTACH:

ANNEXURE Af1:

APPOINTMENT
LETTER/

PURCHASE
ORDERS

Depariment of
Education

FREE S5TATE PROVINCE

Contractor Witness 1 Witness 2 Dept of Education Witness 1 Witness 2



BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

FUNCTIONALITY

ATTACH:

ANNEXURE AZ2:

SIGNED
REFERENCE
LETTERS

(Ensure that the letters comply with criteria)

2 Dept of E n itness 1 Witness 2
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

FUNCTIONALITY

ATTACH:

ANNEXURE B1:

DELIVERY
PLAN

v'Realistic time frames versus detailed activities
v'How the project will be managed and how the

service provider will ensure uninterrupted
service and timely delivery

0000043
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

FUNCTIONALITY

ATTACH:
ANNEXURE B2:

v In case of manufacturer:
= | etter confirming/declaring that you are
the manufacturer

or

v" If not manufacturer:
= | etter from manufacturer/supplier
confirming supplying
arrangements with bidder

00000483
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

ATTACH:
ANNEXURE B3:

Warehouse
arrangements:

e Supporting documentation confirming
ownership/lease, rental etc. for the minimum
of 500 m? warehouse that will be utilised for
the duration of the contract period.




BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY ( r" ;

ATTACH:
ANNEXURE B4:

Transport arrangements:

Proof capacity to deliver the large number of
quantities by Submitting of Certificates of
Fitness (COF) that proof capacity of

vehicle/s

or

Arrangement letter to bidder from car hiring
company/manufacturer indicating the capacity
of vehicle that will be used

ept of ucation Witness 1 Witness 2
> 0000¢51



BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

ATTACH
ANNEXURE BS5:

Human resources capacity:

e Demonstrate number of people
that will be involved in the process
to ensure timely delivery

2 Dept of Education Witness 1 Witness 2
52 00006052
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

FUNCTIONALITY

ATTACH:
ANNEXURE C:

SIGNED AND SOUND FINANCIAL
STATEMENTS/

AGREEMENT LETER FROM
CREDIT PROVIDER

Education
FREE STATE PROVINCE

Contractor Witness 1 Witness 2 Dept of Education Witness 1 Witness 2
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY J& \

FUNCTIONALITY

ATTACH:

ANNEXURE D:

MUNICIPAL
ACCOUNT/

LEASE
AGREEMENT

Contractor Witness 1 Witness 2 Dept of Education Witness 1 Witness 2
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Depariment of
Education

FREE STATE PROVINCE

BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY J§ i

SUMMARY OF FORMS TO BE COMPLETED AND REQUIREMENTS
PLEASE ENSURE THAT YOU SIGN AND COMPLETE THE FOLLOWING DOCUMENTS:

SBD FORM DESCRIPTION TO BE COMPLETED BY COMMENTS ON COMPLIANCE BY
' SERVICE PROVIDER

STANDARIZED BID FORMS

SBD 1 Invitation to bid To be completed and signed
by the service provider.
SBD 4 Declaration of To be completed and signed
interest by the service provider.
SBD 8 Declaration of the To be completed and signed
bidder's by the service provider.
past SCM
practices
SBD 9 Certificate of To be completed and signed
independent bid by the service provider.
determination
SBD 3.1 Pricing schedule Service Provider must:
Prices will be firm o Indicate price
for the full duration e Ensure that you
of the period indicate on the SBD
31 form if their
prices are firm.
¢ Indicate if offer
comply with
specification

PLEASE ENSURE/PROOF THAT TAX MATTERS ARE IN ORDER BY SUBMITTING THE
FOLLOWING DOCUMENT:
TAX MATTERS TO BE IN ORDER

Service provider must proof valid tax matters by providing:
CSD PRINT * Avalid tax clearance certificate
ouUT ¢ Each party to a Consortium/Joint Venture

must submit a separate valid Tax Clearance Certificate/CSD printout report with the
SARS PIN bid.

TAX e CSD printout report with compliant tax matters.
CLEARANCE e Tax compliance status
CERTIFICATE

COMPULSORY BRIEFING SESSION (IF APPLICABLE)
(SUBMIT SIGNED BRIEFING SESSION CERTIFICATE WITH BID)

Contractor Witness 1 Witness 2 Employer Witness 1 Witness 2

T2.1-.55 0000C55




BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY

Briefing Session Certificate The briefing session certificate Attendance must be proofed.

to be signed and stamped by
the representative of the
Department.

The briefing session certificate
to be completed and signed by
the company who attended the
briefing session/Attendance
register to be completed.

PLEASE ENSURE THE SUBMITTING OF THE FOLLOWING DOCUMENT:

JOINT VENTURE AGREEMENT (if applicable)

Joint Venture
agreement
(Compulsory if
applicable)

In the event that a joint venture bid is submitted a signed joint venture agreement, witnessed
by a registered Attorney at Law must be submitted with the bidding document. Failure to
submit a signed joint venture agreement (signed by all the parties) will lead to disqualification
of the bid.

PLEASE ENSURE THE FOLLOWING:

CORRECTION FLUID (USE OF TIPPEX)

Prices
SBD 4
SBD 8
SBD 9

Correction fluid (like Tippex for example) must not be used in bid documents in order to correct
mistakes.

Use of correction fluid (tippex) in the bid document where:

Prices are involved and

On the declaration of interest form (SBD 4)

On declaration of bidder's past SCM practices (SBD 8)
On Certificate of independent bid determination (SBD 9)

is not acceptable and will invalidate your bid.

SPECIFICATION, SPECIAL CONDITIONS AND FUNCTIONALITY CRITERIA

e Please ensure that you attach ALL documents as requested in specification, special conditions and
functionality criteria.
¢ Ensure that documents are originally certified.

Contractor

Witness 1 Witness 2 Employer Witness 1 Witness 2

12.1-59 0000056
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BID NO. E5/2019/2020: SUPPLY AND DELIVERY OF SCHOOL STATIONERY (j & Q j‘ } S s

GENERAL
CONDITIONS OF
CONTRACT IS
APPLICABLE

www.treasury.gov.za

Contractor Witness 1 Witness 2 Employer Witness 1 Witness 2
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SBD 5
This document must be signed and submitted together with your bid

THE NATIONAL INDUSTRIAL PARTICIPATION PROGRAMME
INTRODUCTION

The National Industrial Participation (NIP) Programme, which is applicable to all government
procurement contracts that have an imported content, became effective on the 1 September
1996. The NIP policy and guidelines were fully endorsed by Cabinet on 30 April 1997. In
terms of the Cabinet decision, all state and parastatal purchases / lease contracts (for goods,
works and services) entered into after this date, are subject to the NIP requirements. NIP is
obligatory and therefore must be complied with. The Industrial Participation Secretariat (IPS) of
the Department of Trade and Industry (DTI) is charged with the responsibility of administering
the programme.

1 PILLARS OF THE PROGRAMME

1.1 The NIP obligation is benchmarked on the imported content of the contract. Any
contract having an imported content equal to or exceeding US$ 10 million or other
currency equivalent to US$ 10 million will have a NIP obligation. This threshold of
US$ 10 million can be reached as follows:

(a) Any single contract with imported content exceeding US$10 million.
or
(b) Multiple contracts for the same goods, works or services each with imported

content exceeding US$3 million awarded to one seller over a 2 year period
which in total exceeds US$10 million.

or
(c) A contract with a renewable option clause, where should the option be
exercised the total value of the imported content will exceed US$10 million.

or
(d) Multiple suppliers of the same goods, works or services under the same

contract, where the value of the imported content of each allocation is equal to
or exceeds US$ 3 million worth of goods, works or services to the same
government institution, which in total over a two (2) year period exceeds
US$10 million.

1.2 The NIP obligation applicable to suppliers in respect of sub-paragraphs 1.1 (a)to 1.1 (c)
above will amount to 30 % of the imported content whilst suppliers in respect of
paragraph 1.1 (d) shall incur 30% of the total NIP obligation on a pro-rata basis.

1.3  To satisfy the NIP obligation, the DTI would negotiate and conclude agreements such as
investments, joint ventures, sub-contracting, licensee production, export promotion,
sourcing arrangements and research and development (R&D) with partners or suppliers.

0000C38



1.4

21

2.2

3.1

3.2

3.3

A period of seven years has been identified as the time frame within which to
discharge the obligation.

REQUIREMENTS OF THE DEPARTMENT OF TRADE AND INDUSTRY

In order to ensure effective implementation of the programme, successful
bidders (contractors) are required to, immediately after the award of a contract
that is in excess of R10 million (ten million Rands), submit details of such a
contract to the DTI for reporting purposes.

The purpose for reporting details of contracts in excess of the amount of R10
million (ten million Rands) is to cater for multiple contracts for the same goods,
works or services; renewable contracts and multiple suppliers for the same
goods, works or services under the same contract as provided for in paragraphs
1.1.(b) to 1.1. (d) above.

BID SUBMISSION AND CONTRACT REPORTING REQUIREMENTS OF
BIDDERS AND SUCCESSFUL BIDDERS (CONTRACTORS)

Bidders are required to sign and submit this Standard Bidding Document (SBD 5)
together with the bid on the closing date and time.

In order to accommodate multiple contracts for the same goods, works or
services; renewable contracts and multiple suppliers for the same goods, works
or services under the same contract as indicated in sub-paragraphs 1.1 (b) to 1.1
(d) above and to enable the DTI in determining the NIP obligation, successful
bidders (contractors) are required, immediately after being officially notified about
any successful bid with a value in excess of R10 million (ten million Rands), to
contact and furnish the DTI with the following information:

Bid / contract number.

Description of the goods, works or services.

Date on which the contract was accepted.

Name, address and contact details of the government institution.
Value of the contract.

Imported content of the contract, if possible.

The information required in paragraph 3.2 above must be sent to the Department
of Trade and Industry, Private Bag X 84, Pretoria, 0001 for the attention of Mr
Elias Malapane within five (5) working days after award of the contract. Mr
Malapane may be contacted on telephone (012) 394 1401, facsimile (012) 394
2401 or e-mail at Elias@thedti.qov.za for further details about the programme.

PROCESS TO SATISFY THE NIP OBLIGATION

Once the successful bidder (contractor) has made contact with and furnished the
DTI with the information required, the following steps will be followed:

a. the contractor and the DT will determine the NIP obligation;
b. the contractor and the DTI will sign the NIP obligation agreement;

0000C39



the contractor will submit a performance guarantee to the DTI;

the contractor will submit a business concept for consideration and approval by
the DTI,

e. upon approval of the business concept by the DTI, the contractor will submit
detailed business plans outlining the business concepts;

oo

f. the contractor will implement the business plans; and
g. the contractor will submit bi-annual progress reports on approved plans to the
DTI.

4.2 The NIP obligation agreement is between the DTI and the successful bidder (contractor)
and, therefore, does not involve the purchasing institution.

Bid number ... Closingdate:...............ocooviiiiiiiieninn..

Name of bidder

POStal AAAMESS it

Jsd75wc

000CCCO




SPECIFICATION/
PRICING
SCHEDULE

PLEASE ENSURE THAT YOU CAPTURE
THE PRICES ON THE EXCELL
SPREADSHEET

PRINT THE COMPLETED SHEETS AND
SUBMIT WITH BID DOCUMENTS

T21-58 0090CC1
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